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HOW TO

Edit Store Settings

and Order Minimums

Introduction

After you have created a store, you can modify certain of the store features and
functionality on the Edit Store form in the Administration Interface.

This HOW TO ... Guide describes the following features and functionality.

Functional Area
“Identification” on page 3

“Owner” on page 4
“Settings” on page 5

“Order Minimums” on page 9

“Delete Store” on page 10

Data that can be Changed

* Manager name
» Store code
» Store name

Owner name and address information.

e Unit of measurement (weight)

» Basket timeout

» Price group overlap resolution

» Sales tax calculation basis

» Currency formatting

Identify the minimum quantity or price an e-

shopper must attain, before completing the
checkout process:

* Minimum Quantity
e Minimum Price
e Minimum Not Met Message

Describes the method for deleting a store.
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Edit Store Form

Use the following procedure to open the Edit Store form.
1. Click the triangle next to Stores.
2. Click the store name link (not the triangle beside it) in the menu.

® Refrezh

* nhin

® Nomain Settings

® Siore Selection Lavout

P Uszers

P Modules

P ilizards

1—»w siores

® Add Store

¥ Tool Crib <@———F— 2
P nizards

This will open up the Edit Store form for that particular store. Here you can make
changes to your storefront to make it unique.

Edit Store: Tool Crib =)

Identification Crwner Setlings Layout Ml
— Mode

order Customer State Based L

finimums Fields Sales Tax Messaues Pagination

colors Fonts lmanes Aeeders & Buttons

- Footers =

Pane Product List Search %5 CuUstomer

Sections Layout Layout m Accounts

Manager: Ienga ! ﬂ)

Store Code: |TC

Store Hame: ITDD| Cribk

Caution: Before you make any changes, be certain you can restore your site to its Original
State rapidly if your changes do not work. Make a back up of your Data Files!

When you are finished editing the store you can click Update or Reset at the
bottom of the form.

Update Saves any changes that you have made. At the bottom of the form,
a message will appear that confirms that your update is successful.

Reset Clears any changes that you have made that have not been saved.
It will take you back to the settings from the last update.
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Identification

This form allows you to change the Manager of the store, the Store Code, and the

Store Name.
Edit Store: Tool Crib =)
ldentification  Chwner Settings Layout Ml e
- Mode

Qrder Customer State Hased o
Minimums Figlds Sales Tax Messanes Fagination
zolors Fonts lmanes Foeldis L Buttons
- Footers =
Pange Product List  Search %ﬁ Customer

i la PE— Unts
Sections Layout Layout Cavout Accounts
Manager: |e|isa‘ M 1b
Store Code: |TC -2
Store Name: |T|:n:|| Crik <% 3

1. To change the Manager, do one of the following:
a. Enter the name of the Manager in the text box.

b. Click on the Lookup @) button. (This displays the User Lookup window.)

In the Lookup window, click the Select @) button. for the desired user. This

enters the user in the Manager text box. (Click on the Close button to close
the User Lookup form without selecting a user.)

2. Enter the Store Code.
3. Enter the Store Name.
4. Click Update.
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Owner

This form contains the owner's name and contact information for the store. If your
store has had a change of address or phone number, you may make the
necessary changes here.

Edit Store: Tool Crib =)&)

Identification  Owner Seftings Layout Malntenance
Mode

colors Fonts lmanes % Buttons

@_n_a Product List Search %ﬁ Custormer

Sections Layout Layout m Accounts

Owner: |Elisa5|::hmidt

Email Address: Ielise@miva.cclr‘n

Company: |

Address: |5IZIEEI manta Fe Street

City: |San Diego

State/Province: |CA

ZipPostal Code: [32109

Country: |L_Jnited States j

Phone: |556-450-2570

Fax |

Note: State/Province field is only required if the country is United States.
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Settings
This tab allows you to set default setting for five functional areas.
Edit Store: The Write Shoppe 5 =) {#)
[dentificatiomn Chner Settings Layout W
Order Customer State Based _—
Minirmums Fields Sales Tax kel Eagination
Colors Fonts Images el Buttons
Footers
Fage Product List Eelated Customer
; y
Sections Layout Search Lavout Products Layout Accounts
Lnits of Measurement fdfeight): Ipuunds
Basket Timeout {Minutes): IEEI
Price Group Overlap Resolution: I Highest Price j
Sales Tax Calculation: | otate Based Sales Tax
Currency Formatting: | LS Currency Farmatting j
¥ Require Shipping
V¥ Require Tax
Unit of Measurement (Weight)
Defines the basic unit for the weight of products. Default is pounds.
Basket Timeout (Minutes)
Defines the time a basket can be left without any action before it expires. Default
is 60 minutes.
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Price Group Overlap Resolution

When you offer Price Groups there can be a conflict between prices because a
customer could belong to two or more Price Groups that offer the same product at
different prices. If this happens you have to chose whether you want the customer
to have the highest of the prices, or the lowest.

Units of Measurement (Weight): Ipu:uunda
Basket Timeout {(Minutes): IEEI

Currency Formatting

There are three currency formatting modules that are available in Miva Merchant.
Select the appropriate module from the drop-down list.

Linits of Measurement Weight): Ipu:uunds
Basket Timeout {(Minutes): IEIII

Price Group Overlap Resolution: IHighESt Price j

Sales Tax Calculation: |<Se|e:t One> j

Currency Formatting: |<Se|eu:t Cne> j

LIS Currency Farmatting

Generic Currency Farmatting Eeset |

European Currency Formatting

US Currency Formatting

Formats the currency as standard US currency, with dollar sign, commas at
thousands, and two decimal places for cents. No currency link is displayed at the
top of the form.

Require Modules (new in 4.16)

¥ Require Shipping
V¥ Require Tax

Determines whether or not these modules are required. (If so, they must be
activated, otherwise an error will occur during your customer's checkout.)

By default, both options are enabled.
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Generic Currency Formatting

When you select this option a link displays at the top section of the Edit Store
form. Click on the link to configure currency formatting. There are eight options to
complete

Currency Symbol:

Other:

Positive Currency
Format:

Negative Currency
Format:

Digit Grouping
Symbol:

Number of Digits
in Group:

Decimal Symbol:

Number of Digits

Select one of the following currency symbols:

* None

Dollar Symbol
e Euro Symbol
e Pound Symbol
* Yen Symbol

Allows you to enter the symbol that is used.

Note: You must click the radio button for this option to be
activated.

Select the currency symbol placement, before or after the
price number, and a space between the symbol and
price.

Select the currency symbol and placement for a negative
value.

Enter a numeric grouping symbol such as the period (.)
or the comma (,).

Select the number of numbers in a group.

Enter a symbol for the decimal, such as the period (.) or
the comma (,).

Select from the list the number of decimals to be placed

after Decimal: to the right of the decimal location.
Currency Symbol: & |%-Dallar 3ymbol j
. Dther:l
Positive Currency Format: I""H *I
Negative Currency Format: (=11 =

Digit Grouping Symbol:
Humber of Digits in Group: |3 'I

—

——

Number of Digits after Decimal: |2 "I

Decimal Symhol:

MM1066-04 7



HOW TO Edit Store Settings and Order Minimums

European Currency Formatting

When you select this option, a link displays at the top section of the Edit Store
form. Click the link to configure currency formatting. There are eight options to

complete.

Currency Symbal;
Thousands Separator:

Decimal Separator;

Euro Symbal;

Conversion Rate to Euros: 1.000000

Enclose Amount in Euros With: & pParenthesis

% Before Armount O After Amount

il

EURD

' Angle Brackets
! Sqguare Brackets

) Other: I[ amaunt I]

Currency Symbol

Thousands
Separator

Decimal
Separator

Conversion Rate
to Euros

Euro Symbol

Enclose Amounts
in Euros With

Enter the currency symbol you want to use for the
conversion. Select a radio button to choose between
having the currency symbol appear Before Amount or
After Amount.

Enter the punctuation you wish to use as the thousands
separator. The comma is the default.

Enter the punctuation you wish to use as the decimal
separator. The period is the default.

Enter the conversion rate to use. This rate was designed
for an accuracy of six decimal places for precise
conversion. This is a required field.

The default code that is entered is for the Euro symbol. If
you want to use another symbol, enter the character code
in the text box.

Select a radio button to choose among the following:
» Parenthesis
* Angle Brackets

e Square Brackets
» Other
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Order Minimums

Miva Merchant let’'s you define a minimum price, quantity, or both that your e-
shopper must purchase in order to check out.

Edit Store: Tool Crib =)
|dentification Crner Settings Layout Weltieta e
hode
Order Custamer State Hased o
Minimums Fields Sales Tax Massades Pagination
colors Fonts Imanes cpzdee b Buttons
= Footers =
. Product List Felated Custamet

: Croguct LISt Lelaten LUSTOmEr
Pade Secllons L ayout Search Lavout Products L ayout  Accounts
Minimum Quantity: II] -« 1
Minirmum Price; 0.00 -+ 2

3 —= ¥ Nhust Meet Bath Minirmums
Minienuen Mot Met Massage:

4 >

1. Enter the number of products an e-shopper must purchase in the Minimum
Quantity text box, if you want the shopper to purchase at least a certain
number of products.

2. Enter the amount an e-shopper must purchase in the Minimum Price text box,
if you want the shopper to purchase at least a certain specified amount.

3. If you want the e-shopper to meet only one type of minimum, deselect the
checkbox next to Must Meet Both Minimums.

4. Enter appropriate text in the text box for Minimum Not Met Message. Data
must be present in this message text box when one or more minimums are
identified.
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Delete Store

You can delete a store using the Edit Store form.

Caution: Be sure that this is what you want to do and make backups of the files that you
want to keep.

Edit Store: Tool Crib =) [F]

Identification Chwher Settings Layout teliiznence
= Mode

Qrder Customer State Hased o

minimums Fields Sales Tax Messanes Fagination

Colors Fonts lmanes Lzzieis b Buttons

= Footers =

Page Product List Search %ﬁ Customer

Sections L ayolt Layout m Accounts

Manager: |e|isa \ HJ

Store Code: |TC

Store Name: |T|:n:|| Crib

1. Click the Delete button to delete the store.

2. A warning message appears to inform you that proceeding will delete your
store and its associated data files.

Delete Store: Tool Belt

Delete store Tool Belt?

This will delete the store, all product and order infarmation, and all
associated data files,

Delete Cancel

3. Click the Delete button on the Delete Store form.
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