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START QUICKBOOKS, AND MIVA SYNCHRO. YOU WILL BE PRESENTED WITH
THE MAIN SCREEN, CLICK ON ADD STORE.
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BROWSE TO YOUR COMPANY FILE, AND CLICK NEXT.
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AFTER CLICKING NEXT, TYPE IN THE URL, TO THE ADMIN CONSOLE OF YOUR STORE,
AND THEN ENTER IN THE USERNAME AND PASSWORD AS YOU WOULD TO LOG INTO
THE BACK END OF YOUR STORE.

HIGHLIGHT THE NAME OF YOUR STORE, AND CLICK NEXT.
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FOR THIS SYNC, SELECT TO RECORD ORDERS AS SALES RECEIPTS, AND CLICK NEXT.
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CLICK FINISH AND WE'RE READY TO CONFIGURE MIVA SYNCHRO TO
TALK TO QUICKBOOKS.
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HIGHLIGHT THE NAME OF THE STORE IN THE TOP OF THE WHITE BOX,
AND THEN CLICK ON PROPERTIES.
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HERE, YOU CAN CONFIGURE MIVA SYNCHRO FOR PRODUCTS, CUSTOMERS, AND ORDERS.

THERE IS ALSO AN AREA WHERE YOU CAN TYPE THE PATH FOR THE SYNCHRONIZATION

LOG. IT IS ADVISABLE TO CREATE A SYNC LOG THE FIRST TIME YOU USE MIVA SYNCHRO.
TYPE IN CA\SYNCLOG. NEXT SELECT PRODUCTS ON THE RIGHT HAND SIDE.
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MATCH ALL THE SETTINGS LISTED ABOVE. FOR THE ACCOUNTS SECTION, THE COGS
ACCOUNT MUST BE OF THE TYPE COGS, AND THE INCOME ACCOUNT MUST BE OF THE
TYPE OTHER INCOME. THESE ACCOUNTS WILL BE FOUND IN THE CHART OF ACCOUNTS

IN QUICKBOOKS. ONCE ALL THIS IS COMPLETED, CLICK OK.
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NEXT CLICK ON CUSTOMERS, AND MATCH THE SETTINGS FOUND ABOVE.
ONCE COMPLETE, CLICK OK.
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MATCH THE SETTINGS ABOVE. THE DEPOSIT ACCOUNT MUST BE OF THE TYPE OTHER
CURRENT ASSET IF RECORDING ORDERS AS SALES RECEIPTS. IF RECORDING ORDERS AS
INVOICES, THEN THE DEPOSIT ACCOUNT AREA WILL BE GREYED OUT, AND YOU WILL
SPECIFY AN AR TYPE ACCOUNT. ONCE THIS IS COMPLETED, CLICK OK TWICE TO GET
BACK TO THE MAIN SCREEN, AND THEN CLICK SYNCHRONIZE.
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[F SUCCESSFUL, YOU WILL START TO SYNC ODERS, THEN PRODUCTS,
FOLLOWED BY ALL YOUR CUSTOMERS.
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QUICKBOOKS CONFIGURATION

THERE ARE SEVERAL ITEMS THAT WHEN MIVA SYNCHRO IS INSTALLED SHOULD BE CON-
FIGURED WITHIN QUICKBOOKS. IF THESE ITEMS ARE NOT PRESENT IN THE ITEM LIST,
THEY WILL NEED TO BE ADDED.

MM-SHIPPING
MM-TAX-INVOICE
MM-TAX-ITEM
CONFIGURING MM-SHIPPING

IN QUICKBOOKS, CLICK ON ITEM TO OPEN UP THE ITEM LIST. RIGHT CLICK AND SELECT
NEW. CONFIGURE THE NEW ITEM AS SHOWN BELOW.
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CONFIGURING MM-TAX-INVOICE
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CONFIGURE THE MM-TAX-INVOICE ITEM AS SHOWN ABOVE. NOTE, YOU MUST
SPECIFY A TAX AGENCY FOR STATE SALES TAX. IF A TAX AGENCY IS NOT SPECIFIED,

YOU WILL GET ERRORS.
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CONFIGURE THE MM-TAX-ITEM AS SHOWN ABOVE. NOTE, YOU MUST
SPECIFY A TAX AGENCY FOR STATE SALES TAX. IF A TAX AGENCY IS NOT SPECIFIED,

YOU WILL GET ERRORS.



